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WELCOME TO 
DMACC’s Workforce Training Academy! 

DMACC provides many opportunities to further your education, whether you want to earn your 

degree, transfer to a university or take classes for personal or professional development. 

If you are interested in short term training to start a career, then DMACC’s Workforce Training 

Academy (WTA) may be the program for you! 

WTA provides free tuition and career supports for people who are interested in short-term 

trainings that will help them learn new skills employers in our region are looking for. 

If you are tired of dead-end jobs or having a hard time competing with other job seekers, then 

let WTA be the first step you take to prepare for new opportunities. 

A few things to consider when you are thinking about going to college: 

1. Why do you want to go to college? 

2. How will going to college benefit you? 

3. How will you balance your time between family, work and school? 

4. What are the expectations for you should you qualify for the FREE tuition? 

This is your opportunity for change. While we can provide many supports that you will learn about 

in addition to FREE tuition, you must take an active role in your education! 

⇒ READ this Student Information Guide 

⇒ RESEARCH your career training choices to ensure you are making the right training 

decision. 

1. What are wage, benefits and advancement opportunities for this career 

2. What are the demands of the job (physical demands, hours) 

3. What is the job demand/labor market outlook 

There are great opportunities ahead, but there is work to do! Are you ready? 

Pam Gaddy 
Kay Maher 
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PROGRAM EXPECTATIONS: THINGS YOU SHOULD KNOW 

Please take time to read your Student Information Guide. All information provided will help you navigate 
through DMACC ‘s Workforce Training Academy (WTA) process. We are a division of DMACC’s Continuing 
Education Department. As an applicant and potential student for WTA, it is your responsibility to 
understand the process for obtaining funding and successfully meeting the expectations of the 
program. If you do not find the answer in the student guide, please call us! 

GRANT EXPECTATIONS 

Grant dollars have been allocated by the State of Iowa to provide skills training to the unemployed and 
under employed with the goal of building a stronger and more skilled workforce in Iowa. You are applying 
for tuition assistance through DMACC’s WTA program. Once approved for funding, we will pay your full 
tuition as well as cover the cost of required books and supplies. Any time you apply for funding to pay for 
college, there are expectations that you will be required to fulfill. 

STUDENT EXPECTATIONS 

College is a huge commitment, so please consider the following carefully. We have to ensure that students 
who receive these dollars understand the commitment and accountability that is expected. 

1. Funding Outcomes: Upon completion of the training program, students are expected tofind 
employment and/or further their education. 

A) To help you achieve the funding outcomes, a Career Readiness Class is incorporated in all of the 
certificate training courses offered through WTA. Students are REQUIRED to attend the Career 
Readiness Class in order to receive your program certificate. The Career Readiness class schedules 
will be provided to you. 

B) If you decide to further your education by enrolling in credit courses, you can discuss your goals 
with our Pathway Navigators. 

2. Students must be able to make a full commitment to the class schedule. Classes are very accelerated 
and attendance is essential to your success. If attendance is a concern, now may not be the time for 
you to take classes with us for the following reasons: 

A) We do not have the option to drop you from a class once it starts, so plan carefully! Take time to 
research the career pathway and position you plan to pursue before you enroll and understand how 
your selection of training will prepare you for placement in an entry-level position. 

B) If you are not able to complete a training program, you cannot be considered for funding at 
another time. 

3. You must be able to legally work in the United States. 

4. You must be able to verify that you are a resident of the state of Iowa. 

5. Your “payback” for the funding provided is to inform us of your placement and or education enrollment. 

Application to DMACC’s Workforce Training Academy 
does not guarantee admission into a training program, 
nor does it guarantee employment upon completion of 
the training program. 
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 4 STEPS TO QUALIFY 

STEP 1: COMPLETE THE WTA APPLICATION 

STEP 2: TURN IN THESE REQUIRED DOCUMENTS: 
1. PROOF OF HIGH SCHOOL COMPLETION. 

This can be a copy of your high school diploma/transcripts or GED/HSED certificate 
or a college degree/transcript. 

2. INCOME VERIFICATION. 
This can be copies of your paycheck stubs (for past 6 months), or a “white sheet” from IWD 

A. Iowa Workforce Development (IWD) Office located at 200 Army Post Road 

Des Moines, Iowa 50315 

3. PROOF THAT YOU ARE A RESIDENT OF IOWA 
A. Iowa driver’s license 
B. Voter registration card 
C. Utility bill in your name with current address OR current post marked envelopewith

name and address on it (post mark date must be visible) 

STEP 3: COMPLETE MATH AND READING ASSESSMENTS 
• MATH ASSESSMENT (Required Score Range: CASAS 215 and above 
• READING ASSESSMENT (Required Score Range:  CASAS 228 and above 
• ELL READING ASSESSMENT (Required Score Range: CASAS 211 and above 
Once you have achieved the minimum assessment scores, we will register you for STEP 4 

**See pages 21 and 22 for more information** 

STEP 4: COMPLETE WTA “NAVIGATING YOUR JOURNEY” CLASS 
• This 16-hour class will equip you with skills and tools to succeed with your personal, 

academic and professional goals. You will also identify strategies to be successful inyour 
college classes and employment. 

• We offer day and evening sections and remote or face-to-face classes 

All documents should be uploaded using the link that is sent to your email. There is a video 
explaining how to upload your documents on our Get Started page. 
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HOW DO I BECOME ELIGIBLE FOR FUNDING? 
Step 2: TURN IN REQUIRED DOCUMENTATION 
Documents should be turned in BEFORE you complete Navigating Your Journey Pre-Enrollment Class 

A. High School Completion Verification 
· Copy of Your High School Diploma or HSED (formerly called GED). Contact your High 

School or Department of Education in the state you graduated. 
· Copy of college degree/transcripts are also accepted. We can accept an unofficialcopy. 
· If you have earned a degree through DMACC, you can request your transcripts by emailing: 

transcripts@dmacc.edu 

B. Income Documentation 
We need income verification from the past 6 months for your household. 
Documentation can include: 

-Paycheck stubs (6 months) 
· White Sheet or Wage Screen Sheet from Iowa Workforce Development 

Located at 200 Army Post Road, Des Moines, IA 50315 
· Other sources of income documentation could include SSDI or SSI. 

INCOME VERIFICATIONS 
Our primary funding source follows the income guidelines listed below. However, we will review whether 
additional funds are available through our partnerships with other community organizations and groups. 

FUNDING REGULATIONS 
WTA works with multiple funding streams 

2022 Federal Poverty Guidelines 

Household Size 250% 

1 $33,975 

2 $45,775 

3 $57,575 

4 $69,375 

5 $81,175 

6 $92,975 

7 $104,775 

8 $116,575 
Add for each 

additional family 
member 

$11,800 

to ensure funds are available. 
As a result, you may be asked to attend 
additional meetings and provideadditional 
documentation. Please note: It will be 
your responsibility to comply with any 
additional funding requests. 

STUDENTS RECEIVING FEDERAL 
FINANCIAL AID 

We cannot use our funding to supplement 
your education if you are currently 
receiving Federal Financial Aid (FAFSA). 

ACADEMIC/FINANCIAL HOLDS 

Please note that if you have any 
academic or financial aid holds, you 
MUST notify us. Such holds may impact 
our ability to register you for classes. 
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STEP 2 - continued 
C. Verification that you are a resident of Iowa 

• Iowa Driver’s License 
• Voter Registration Card 
• Utility bill in your name with currentaddress 
• OR current postmarked envelope with name and address 

on it (post mark must be visible) 

STEP 3: COMPLETE MATH AND READING ASSESSMENTS 

This is an assessment that is used to demonstrate your college readiness skills in the following: 

Topic Required CASAS Scores 

Math 215 and above 
Reading 228 and above 

ELL Reading 211 and above 

STEP 4: WTA NAVIGATING YOUR JOURNEY PRE-ENROLLMENT CLASS 

AIMING FOR SUCCESS 
Going to college is a big commitment and there may be more to it than you realize. We want 
to ensure that you are successful. We have supports and resources in place to help guide 
you. Navigating Your Journey is a 16-hour pre-enrollment class. By the end of this class… 

1. You will become more self-aware of personal strengths which are needed to 
be a part of a successful team. 

2. You will define and understand the importance of work ethic. 
3. You will research and solidify your choice of career training programs. 
4. You will set detailed personal and professional goals. 
5. You will get the opportunity to ask more questions BEFORE you are enrolled. 
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HOW LONG DOES THE APPLICATION PROCESS USUALLY TAKE? 
Allow 3 weeks to complete the eligibility process 

We recommend applying for the program at least three weeks prior to the start of the 
course. You must allow time for the application/eligibility process. 

Registrations for the courses are completed on a first come basis as a student moves 
through the process. Seats for the classes are competitive. 

Application to the program does not guarantee admission to the class, nor does it guarantee 
employment upon completion of the program. 

ACCOMMODATIONS FOR DISABILITY 

At DMACC, we want to help all students succeed and work to better understand special needs and 
accommodations that support learning. The Americans with Disabilities Act (ADA) defines a person with a 
disability as a person who: 

1. Has a (1) physical or mental impairment which (2) substantially limits one or more major life activities; 
2. Has a record of such an impairment; or is regarded as having suchimpairment. 
3. You should complete the application for accommodations to ensure you get the supports you need. 

To learn more and to complete an online application, go to: 
https://www.dmacc.edu/disabilities/Pages/welcome.aspx 

Students may also contact Jennifer Argo, Disability Services Coordinator at (515) 964-6850 
for additional information. 
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DMACC’S WORKFORCE TRAINING ACADEMY 
Enrollment and Program Expectations 

Funding for WTA training programs have been established to help you begin a career and/or further your 
education. We can pay for ONE certificate per person, so you should carefully consider the best training for your 
career goals AND the best time to commit to college! As participants of Workforce Training Academy, you are 
committing to meet the following expectations: 

Journey Class Expectations 

• Research Your Career Interest to ensure this is the best path for you! Make sure this is the right time for 
you to start a training program! Once you are registered and enrolled in the course, your funding has been 
spent. You will not be able to drop the class to select another course for certificatetraining. 

Course Enrollment Expectations 

• Demonstrate Professionalism While in Class. Students are expected to demonstrate work readiness skills 
while enrolled in WTA certificate training classes. Attendance and accountability are essential to your 
success. In addition to technical training, employers need people with skills in communication, 
commitment, time management, being a team player, flexibility, problem-solving, and the ability to work 
under pressure. You are expected to demonstrate these skill sets throughout your training. 

Career Readiness Class Expectations 

• All WTA students are enrolled in and required to complete the WTA Career Readiness Class. Students 
must bring an old resume or work history outline to their first Career Readiness class. At the completion of 
Career Readiness, students will have a professional portfolio consisting of an updated resume for their field 
of training, references, a job application, and will have participated in scheduled mock interviews or job 
fairs. 

Reporting Final Outcomes 

• Students are responsible for reporting updates on their job placements or college enrollments. After 
completing their certificate training program students provide updates on job placements or their 
enrollment in college course. 

Job Search & Placement Supports 

• Students are provided supports with their job search and placement efforts. During Career Readiness 
and following the completion of their training programs, students may receive additional support with 
obtaining job leads and referrals for placements. 

Other Supports Offered for WTA Students 

• WTA’s Pathway Navigator 
The Pathway Navigator is available to discuss concerns or challenges that you feel may impact your ability 
to successfully complete your training program. You will meet the Pathway Navigator while going through 
the WTA qualification process. 
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SKILLED TRADES 
CNC OPERATOR/PORGRAMMER 
(Computer Numerical Controlled) 

CNC Tuition: $3549 (+books/supplies) 

This is a two-Semester 
program 18 credits + 
16-hour Career Readiness Class at end of 
2nd Semester 

Offered: Fall Semester ONLY 

Possible Job Titles: 
CNC Operator 

Lathe/Mill Operator 
Machine Operator 

Average Starting Wage in Iowa: 
$19.30 *ONET 

2020 

Pre-Requisites: *See Below 

CNC operators are entry-level jobs for people who interact with CNC machining equipment, loading and unloading 
parts with minor modifications to the machine settings or programming. This equipment is used to form, shape, and 
cut materials such as steel, aluminum, and plastics into precision parts used in almost every product. CNC operators 
are responsible for loading and unloading work pieces, downloading and editing programs, and measuring the quality 
of the work pieces they produce. 
Pre-Requisite: 

♦ You must apply for Federal Financial Aid (FAFSA) & submit your FAFSA award letter to WTA 
(Federal funding will be used before state funding can be applied) 

♦ You must complete a DMACC application for the CNC program and attend a CNC orientation session 
***Indicate that you are a FULLTIME student on the DMACC application*** 

♦ REQUIRED Assessments: Must test at Urban Test Center 
Accuplacer Next Gen Writing-240 or higher/Reading –220 or higher/ ALEKS Math-13% 
or higher 

SUBMIT YOUR SCORES TO WTA 
♦ Questions: Caitlyn Zimmermann  515-964-6821 cmzimmermann@dmacc.edu 

PRODUCTION MIG WELDING 

Production MIG Welding 
Tuition: $5600 

160 contact hours + 
16-hour Career Readiness Class 

Possible Job Titles: 
MIG Welder 

Welder 
Welder/Fabricator 

Offered: Fall/Spring/Summer Semesters 

Pre-Requisites: None 

Average Starting Wage in Iowa: 
$22.52 /Hour *ONET 2022 

This course will prepare you for production MIG welding used by most manufacturers in Central Iowa. This course goes 
beyond welding instruction and includes blueprint reading, weld symbols, measuring tools, and layout and fabrication. 
Gain exposure to processes, equipment and safety in the manufacturing environment. Correctly select, read and 
calibrate appropriate measuring instruments. Learn appropriate use of fabrication equipment and apply basic layout 
techniques utilizing hand tools. Heat and cut steel with oxygen/acetylene torch equipment. Learn to weld in the flat, 
horizontal and vertical positions with GMAW (MIG) using pulse, spray, short-arc transfer. 
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