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	Instructor Information

	Name
	Jared Belden
	E-mail address
	jbbelden@dmacc.edu

	Office location
	Building 1; Room 110
	Website
	http://www.dmacc.edu/
instructors/jbbelden/

	
	
	
	

	Course Information

	Semester and Year
	Summer 2010
	CRN
	13333

	Level
	5

	Location
	Betts, Rm. 105
	
	

	Days & Time
	Monday-Friday 

8:00-10:30
	
	

	Course description and goals for student achievement
	This course is designed to help you improve your understanding and use of the English language in all areas: conversation, listening, comprehension, reading, and vocabulary, with a special emphasis on grammar and writing.

	Important Dates

	Holidays (No Class)
	May 31

	Textbooks & Materials

	Required textbooks
	Standout Book 5 by Staci Johnson and Rob Jenkins

	Required materials
	Please bring a writing utensil and notebook to every class to take notes.  An English dictionary is also recommended, because it will give you multiple meanings of a word and also tell you what part of speech the word is (noun, verb, adjective, etc), as well as help you with the pronunciation of the word.  You should also buy a folder in which to keep the printed materials I hand out in class.  Folders are available for purchase in the DMACC bookstore.

	
	

	Software notice
	“All the software used in this class is copyrighted; therefore, it is not for distribution, copying, or personal use.  This software is the property of Des Moines Area Community College.”

	

	Course Policies
	Evaluation:  Although you will not receive a grade for this class (A, B, C, D, F), I will be tracking your performance.  A student should strive to receive a cumulative score of 70% on quizzes and other assignments, should attend class regularly, and should complete all assigned work.
Quizzes:  You will be given a quiz on grammar, vocabulary, etc., after we complete each unit in Standout.  You may also have other quizzes that will be announced ahead of time in class.

Make-Up Quizzes:  If you miss a quiz from Standout, you have one week to go to the Testing Center (Building 1; Room 207) to take the quiz.  You must show the Testing Center a photo ID and tell them your instructor’s name (Jared Belden).  If you fail to take the quiz in one week, you will receive a 0% for that quiz.  If you miss a quiz other than the Standout quizzes, it cannot be made up.

Note-Taking:  Since this class is to improve your understanding and use of English, I strongly encourage you to take notes during class.  Explanations I give in class may appear on quizzes later on.
Student Responsibilities:

     -Come to class on time, and come prepared.  (This means bring

      your text, notebook, writing utensil, and homework.)

     -Participate in all class activities.

     -Speak only in English unless otherwise directed.

     -Listen politely when others are speaking to you, and in general

     avoid distracting behavior.  No talking on cell phones or texting

     during class.  Turn them off or silence them before class.  Also do

     not use the computers unless directed to do so.
     -Respect your classmates, your teacher, and the educational

     process at all times.  Rude, bad, or threatening behavior will not  

     be tolerated.  Refer to the “Code of Conduct” in the DMACC

     Student Handbook: 

     http://www.dmacc.edu/handbook/welcome.asp    


	
	

	
	

	Academic dishonesty
	Refer to the DMACC Student Handbook: 

http://www.dmacc.edu/handbook/welcome.asp

	Support Services

	Accommodations
	“It is the policy of DMACC to accommodate students with disabilities.  Any student with a documented disability who requires reasonable accommodation should contact the special needs coordinator at 515-964-6850 voice or 515-964-6810 TTY.”

	Services for students with disabilities
	http://www.dmacc.edu/student_services/disabilities.asp 

Contact the special needs coordinator at 515-964-6850 voice or 515-964-6810 TTY or contact the counselor on the Urban campus at 515-697-7717 for an Application for Accommodation.

	Academic & educational advising
	http://www.dmacc.edu/advising/

	Career counseling
	http://www.dmacc.edu/counseling/

	Library
	http://www.dmacc.edu/urban/library.asp 

Room 122
· Monday-Thursday: 7:30am to 9:00pm
Friday: 7:30am to 5:00pm
Saturday: 7:30am to 1:00pm

	Academic Achievement Center
	http://www.dmacc.edu/urban/tutoring.asp 

Services include academic help, tutoring, GED, testing (Compass), pre-admission courses, high school diploma courses, and several credit classes.

515-248-7204 or 1-800-362-2127

Room 204/206/208
· Monday – Thursday 8:30 am to 7:00 pm

· Friday 8:30 am to 2:30 pm

· Saturday 9:00 am to 1:00 pm (fall & spring semesters only)

	ESL Computer Lab
	http://www.dmacc.edu/helpdesk/pc_labs.htm  

· Monday-Friday 9-2, Room 202


	Disclaimer

	“This syllabus is representative of materials that will be covered in this class; it is not a contract between the student and the institution.  It is subject to change without notice.  Any potential exceptions to stated policies and requirements will be addressed on an individual basis, and only for reasons that meet specific requirements.  If you have any problems related to this class, please feel free to discuss them with me.”

	Nondiscrimination Policy

	Des Moines Area Community College shall not engage in or allow discrimination covered by law.  This includes harassment based on race, color, national origin, creed, religion, gender, sexual orientation, age, and disability.  Veteran status in educational programs, activities, employment practices, or admission procedures is also included to the extent covered by law.  Individuals who believe they have been discriminated against may file a complaint through the College Discrimination Complaint Procedures.  Complaint forms may be obtained from the DMACC Web site, the Ombudsperson, Judicial Officer, Human Resources Department, the campus Provost's Offices, and Academic Deans’ Offices.
Students who wish additional information or assistance may contact the Executive Dean, Student Services, Laurie Wolf, Building 1, 515-964-6437 or the EEO/AA Officer, Dr. Sandy Tryon, Human Resources, Bldg. 1, 515-964-6301 or they may refer to Student Services procedure 4645 located on the DMACC Intranet at http://my.dmacc.edu/procs.aspx.  Go to Policies & Procedures and choose Student Services Procedures. Employees and applicants who wish additional information or assistance may contact the EEO/AA Officer, Dr. Sandy Tryon, Human Resources, Bldg. 1, 515-964-6301 or refer to HR Procedures 3000, 3005, 3010, 3015, and 3020 at http://www.dmacc.edu/hr/hrpp.asp .




I sincerely hope that you enjoy this class.  Please do not hesitate to ask questions or offer suggestions as we go.  Though the work may seem overwhelming at times, if you are willing to keep trying, you will improve.  Practice using English both inside and outside of class.  Do as much reading as you can.  Most importantly, don’t be afraid to make mistakes.  Everybody makes mistakes when they are developing a new skill.  This is how we learn.
Jared Belden

Level 5 ESL Instructor

DMACC- Urban

Des Moines, IA

· For questions concerning ESL registration, changing classes, or ESL placement, contact the DMACC Urban campus ESL Consultant at 697-7762.
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