
 
The user will receive the following message to have them review the 
data. 

 
To remove these messages, click the complete radio button and save. 
 



The user can then review data on form FAAINVT (see below). 
 

 
You will enter the cardholder’s id and make sure type is Not Fed 
Transactions.  Next block twice to enter the Vendor Information Block. 
This is where you may view the information downloaded from the Credit 
Card company.   
 



Control/page down to the
 

 ne

 

xt screen. 
 



You will enter PCARD in the Commodity field and then in the description type what was 
actually purchased.  Press TAB and enter a description of what was purchased.   
 
If a FOAPAL change is necessary press CNTL/PGDN to move to the accounting 
information.  If not save your information and press CNTL/PGUP to go to the previous 
page. 
 
If there are more records to process, arrow down to the next record and repeat the above 
steps. 


